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Doc lap - Tw do - Hanh phic
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V/v huéng dan ra soét va ban giao $O
BHXH cho ngudi lao dong

Kinh giri: Bao hiém x4 hoi céc tinh, thanh pho truc thudc Trung vong

Thyc hién Luét Bao hiém x4 hoi s6 58/2014/QH13 Qudc hdi nudc Cong
hoa x& hoi chu nghia Viét Nam ngay 20/11/2014, trong dé quy dinh ké tir ngay
01/01/2016, ngudi lao ddng duoc cap va quan 1y sd bao hiém xa hoi (BHXH),
BHXH Viét Nam hudéng dan BHXH céc tinh, thanh phé truc thudc Trung vong
(BHXH tinh) ra soat va ban giao s6 BHXH cho nguoi lao dong quan ly nhu sau:

I. RA SOAT SO BHXH
1. Nguyén tic ra soat thong tin trén s6 BHXH

a) Thuc hién ra soat s6 BHXH cuta nguoi lao dong dang tham gia BHXH
bat budc tar cac don vi sut dung lao dong (don vi) dam béo dﬁy du, chinh xac cac
thong tin cua nguoi lao dong ghi trén s6 BHXH.

b) N6i dung ghi trén s6 BHXH thuc hién ra soét céc thdng tin sau:
- V& nhén than: Ho, tén dém, tén, ngay thang nim sinh, gidi tinh, qudc tich.

- Thoi gian tham gia BHXH: qua trinh déng BHXH, bao hiém that nghiép
(BHTN) cua nguoi lao dong.

- Cap bAc, chitc vy, chirc daﬁh nghé, cdng viéc, tén don vi. 1

- Tién luong, thAm nién nghé, phu cap déng BHXH, BHTN. |

- No1 lam viéc: dia danh noi lam viéc cua nguoi lao ddng (xa, huyén, tinh).

c) BHXH tinh/huyén t6 chirc ra soat s6 BHXH theo phan cap quéh ly thu.

2. Quy trinh ra soat so BHXH ciia ngu’m lao dong

2.1. Co quan BHXH

a) T6 Tham dinh

- In Phiéu d6i chiéiu qué trinh dong BHXH (Mau s6 03) va Danh sach giao
nhan s6 BHXH (Mau so Ol)f cﬁ% nguol laoq dong dang tham gia BHXH tai céac
don vi tu co s& dit liéu thu, cap so6 thé, chuyén don vi.

- Thuc hi€n ra soat, phin loai s6 BHXH tar don v1 hodc tai co quan
BHXH:



+ 86 BHXH ding, di thdng tin: thu s6 BHXH, Danh sich giao nhan so
BHXH (M4u s6 01), Phiéu d6i chiéu qua trinh déng BHXH (Mau sb 03), ky x4c
nhan; chuyén T6 Nhap lidu.

+ S6 BHXH chua ding, chua du thong tin; s6 BHXH bi rach, nhoé khong
doc duoc thong tin: 14p Phiéu hudng dan bo sung hé so (MAu sd 02) chi tiét theo
ting soO BHXH, chim nhét sau 03 ngay don vi phai bd sung ho so; thu sb
BHXH, Danh sach giao nhan s6 BHXH (Mau s6 01), Phiéu dbi chiéu qua trinh
dong BHXH (Mau s6 03) va kém theo hé so 1am cin ¢t didu chinh; thAm dinh,
trinh Gidm doc BHXH tinh/huyén duyét trén Phiéu hudng dan bd sung hod so
(Mau s6 02); chuyén T6 Nhép liéu.

- Nhan Phiéu d6i chiéu qua trinh déng BHXH (Mau SO 03) sau khi di diéu
chinh tir T6 Nhap lidu, chuyén dcm vi; nhén lai Phiéu d6i chiéu qua trinh déng

BHXH (Mau s6 03) tur don vi; néu di xac nhan cla nguol lao dong va nguon su
dung lao dong thi ky xdc nhan; chuyén TO Nhap Liéu.

b) T6 Nhap liéu

- Nhin s6 BHXH, Danh séich giao nhéan s6 BHXH (Mau s6 01), Phiéu
huéng dan bo sung ho so (Mau s6 02) kém theo hé so bd sung, Phiéu dbi chiéu
qué trinh dong BHXH (Mau SO 03) tu T6 Tham dinh, thuc hién:

+ Nhip day du thong tin trén s6 BHXH cua ngudi lao dong dbi vai thoi
gian déng BHXH, BHTN chua huéng va thong tin diéu chinh d& duoc Giam déc
BHXH tinh/huyén phé duyét vao co s¢ dit ligu.

+ Khi nhap xong co s& dit liéu, can b truc tiep nhap dif liéu in Phiéu doi
chiéu qua trinh déng BHXH (MAu 6 03); chuyén T Tham dinh.

- Nhén lai Phiéu doi chiéu qua trinh dong BHXH cua nguot lao dong
(Mau s6 03) tr T6 Tham dinh néu ding, d0 x4c nhéan thi chét dit liéuy, ky xac

nhan; chuyén Giam doéc BHXH tmh/huyen duyet chuyén toan bd ho so gom: s6
BHXH, Danh sach giao nhan s6 BHXH (Mau s6 01), Phiéu huéng din b6 sung

ho so (Mau s6 02) kém theo hd so bd sung va Phiéu ddi chiéu qua trinh dong
BHXH (Mau s6 03) cho Phong/Té Cép s, thé.

2.2. Don vi

a) Nhan Phiéu d6i chiéu qua trinh déng BHXH (Mau s6 03), Danh sach
giao nhan s6 BHXH (Mau s6 01) tir co quan BHXH; chuyén ngudi lao dong xéc
nhan trén Phiéu ddi chiéu qua trinh déng BHXH (Mau 5O 03); nhan la1, ky xac
nhan va chuyén co quan BHXH.

b) Phéi hop véi co quan BHXH ra soat sé BHXH; ndp sé BHXH theo
Danh sach giao nhan s6 BHXH (Mau s6 01) cho co quan BHXH.



¢) Nhéan Phiéu hudng dan bo sung ho so (Mau s6 02) tir co quan BHXH,
chuyén nguoi lao déng b6 sung hd so; nhén lai va chuyén co quan BHXH.

2.3. Ngwoi lao dong

a) Nhan Phiéu doi chiéu qua trinh déng BHXH (Mau s6 03) tir don vi,
kiém tra va ky xé4c nhén; tru:ong hop thOng tin chwa dung thi ghi né1 dung de
nghi diéu chinh kém theo hé so; giri don vi.

| b) Nhan Phiéu hudng dan bb sung hd so (Mau s6 02) tir don vi (n€u co);
bo sung ho so va gui lai don vi.
IL. BAN GIAO SO BHXH
1. Nguyén tic ban giao
a) Chi thuc hién ban giao s6 BHXH cho ngudi lao dong sau khi d3 ra soat,
nhap xong théng tin trén sé BHXH cta nguoi lao ddng vao co sé di liéu va da
dugc nghiém thu.

b) Co quan BHXH phdi hop véi don vi ban giao truc tiép s6 BHXH cho
nguo1 lao dong.

2. Quy trinh ban giao so BHXH cho ngwoi lao dong
Phong/T6 Cap s0, thé nhéan toan bd hé so tir TS Nhép liéu, thuc hién:
a) Cap so BHXH

- D6i voi s6 BHXH d3 cap theo miu quy dinh tai Quyét dinh s6 1443-
LDTBXH ngay 09/10/1995 ctia B trudng Bd Lao ddng - Thuong binh va Xa
hoi vé viéc ban hanh miu s6 BHXH thi cap lai (to bia va toan bd to roi); In to
roi s0 BHXH lién tuc dén ngay 31 thang 12 cta nim trudc thoi diém ra soat sb
BHXH theo quy dinh tai Tiét 2.5.1, Piém 2.5, Khoan 2, Piéu 4 Quy dinh vé
mau s6 BHXH ban hanh kém theo Quyét dinh so6 1035/QB-—BHXH ngay
01/10/2015 cua Tong Giam ddc BHXH Viét Nam. Toan bd so BHXH da cap
theo mau quy dinh tai Quyét dinh s6 1443-LDTBXH duc 16 va luu tai Phong
Tiép nhén va tra két qua tha tuc hanh chinh (Phong hd so) ctia BHXH tinh theo
quy dinh.

- P6i véi s6 BHXH di cip theo miu quy dinh ban hanh kém theo Quyét
dinh s6 3339/QP-BHXH ngay 16/5/2008 ban hanh mau va sb sd BHXH, Quyét
dinh s6 1518/QD-BHXH ngay 20/12/2011 ban hanh mau sé BHXH va huéng
dan ghi s6 BHXH cua Téng Gidm dbc BHXH Viét Nam va Quyét dinh s6
1035/QD-BHXH (t0 bia va to roi) thi khong cap lail, chi dleu chinh, bd sung
thong tin thay thé.



b) Ban giao s6 BHXH cho ngudi lao dong theo Danh sich giao nhin sb
BHXH (Mau so 01).

c) B4o céo tinh hinh ban giao s6 BHXH cho ngudi lao dong:

- BHXH huyén 1ap (Mau s6 04) giri BHXH tinh trudc ngay 05 cia thang sau.

- BHXH tinh 1ap (Mau s6 05) gii BHXH Viét Nam trude ngay 10 cua
thang sau.

, d) Chuyén toan bo hé so cho Phong Tiél_; nhén va tra két qua thu tuc hanh
chinh (Phong quan ly hé so) cua BHXH tinh d€ luu theo quy dinh.

III. TO CHUC THUC HIEN

1. Trach nhiém ctia Giam doc BHXH tinh/huyén

a) T6 chitc thue hién ra soét, ban g1a0 s6 BHXH 0%10 nguoi lao d("jn% ké :cfr
ngay van ban nay co6 hi€u luc. Can cu tinh hix}h thuc t€ ¢ dia phuong dé trién
khai thuc hién vé1 thoi gian hoan thanh sém nhat.

b) Xay dung 10 trinh, tho1 gian ra soat, ban giao s6 BHXH cho BHXH huyeén.

c) Bao céo cap uy, Uy ban nhénr dan va Hoi déng nhan dan cung cap dé
chi dao cac ban, nganh c6 li€n quan phoé1 hop thuc hién.

d) Chiu trach nhiém trudc phap ludt vé qua trinh ra soat thong tin ghi trén
s6 BHXH va ban g1a0 s6 BHXH cho nguot lao dén% thudc don vi sfrr dung lao
déngqtrén dia ban quan ly cua BHXH tinh/huyén ké ca khi nghi ché dd hoac
chuyén cong tac. ' '

d) Cﬁ}l ctt hudéng dan tai vin ban nay (kém theo Phu luc sé 01) va tinh
hinh thuc té tai dia phuong thuc hi€n viéc ra soat va ban giao so0 BHXH cho
nguoi lao dong dam bao dung quy dinh cua phap luat.

e) Thanh 14p T6 Tham dinh va T6 Nhép liéu, thanh phan odm:

- Lanh dao BI—D'(H tinh/huyén lam t6 trudng;

- Thanh vién céc T6 do Giam doc BHXH tinh/huyén phan cdng (gdm can
bo cac Phong/To: Quan 1y thu, Cap s, thé, Ché d6 BHXH).

T6 Tham dinh va T6 Nhap liéu chiu trich nhiém truée Gidm doc BHXH
tinh/huyén, trudc phap luat vé nhitng nd1 dung dugce giao ke ca khi nghi ché do
hodc chuyén cong tac.

g) BHXH tinh 18p dy toan kinh phi chi ra soat so BHXH va nhép co s& dit
liéu theo quy dinh.

2. Trach nhiém ciia BHXH Viét Nam

a) Ban SO - Thé



- Chu tri phéi hop vo1 céc don vi truc thuéc BHXH Viet Nam chi dao,
huong dan, don doc BHXH tinh tb chirc thuc hién, giai quyét vuéng méc trong
qua trinh ra soat sO BHXH va ban giao cho ngudi lao dong theo quy dinh va
theo Van ban nay.

- X4y dung ké hoach trién khai ra soat va ban giao s6 BHXH cho ngudi
lao dong, trinh Tong Giam doc phé duyét.

b) Trung tam Cong nghé thong tin

- Chu tri, phdi hop véi cac Ban nghiép vu c6 lién quan sira d6i, ning cap,
quan ly va chuyén giao, hudng dan kip thoi tmg dung phian mém dé nhap qué
trinh dong BI—[XH BHTN cua ngudi lao dong tir s6 BHXH vao co s¢ dir iéu
trén phan mém quan ly.

- Quan 1y co s dit liéu ghi trén s6 BHXH cta nguoi lao dong tham gia
BHXH trén toan quoc theo hinh thirc tip trung tai BHXH Viét Nam dong bd voi
co s& dit liéu ho gia dinh tham gia bao hiém vy té.

¢) Vu Tai chinh — K& toan

Huérng din BHXH tinh thuc hién chi tra, hach todn, quyét toan chi phi ra
soat so BHXH va nhép co so dit liéu theo diing quy dinh.

3. Trach nhiém cia BHXH B Quoc phong, BHXH Céng an nhin dan

Hudng dan viéc chuyén giao s6 BHXH cho ngudi lao dong phil hop véi
dic thu cta timg B6 va dong bo vdi cac quy dinh tai Vin ban nay.

Trong qua trinh thuc hién, néu c6 vudng mac kip thoi bao céo vé BHXH
Viét Nam dé xem xét, giai quyét./. A

Noi nhén: KT. TONG GIAM POC

- Nhu trén; PHO TONG GIAM POC
- Ph6 TTg: Vuong Pinh Hué L

- Phé TTg: Vi Dirc Pam } (d€ b/cao);
- VPCP;

- Cac Bo: LDTB&XH, Tai chinh;

- UBND céc tinh, TP;

- Tong Gi1am doc (dé b/c);

- Cac Pho TGD;

- Cac don vi truc thuéc BHXH Viét Nam;

Tran Dinh Li€u



BE LTV 7KHY RA SOAT VA BAN GIAO SO BHXH
nel ?Cem rhe‘o Cong véin s6 L,Oz F+/BHXH-ST
& /40 /2016 ciia BHXH Viét Nam)

l D6i vé6i s6 BHXH do BHXH tinh, thanh pho khac cép, khi thuc hién ra
soat, neu phat hién sai sot, BHXH noi ra so4t c6 vin ban phoi hop véi BHXH
noi cap sé hodc noi xac nhén qud trinh tham gia trude do cua ngudi lao dong dé
xac minh lai.

2. H6 so lam cin ctt cép lai, diéu chinh thong tin trén s6 BHXH thue hién
theo quy dinh tai Diéu 25 va biéu 29 Quy dinh vé quan ly thu BHXH, bao hiém
y té, BHTN; quan ly sé BHXH, thé bao hiém y t€ ban hanh kém theo Quyét dinh
s6 959/QD-BHXH ngay 09/9/2015 cua Tong Giam ddc BI—IXH Viet Nam.
Trudng hop diéu chinh nhan than ohi trén so6 BHXH hd so gom Gidy khai sinh
hodc trich luc khai sinh do co quan cé thadm quyen vé ho tich cap theo quy dinh
va chimg minh thu/thé cdn cuéce/hd chiéu; néu 1a dang vién thi cung cap thém 1y
lich dang vién (ho so gbc) khi duoc két nap vao Pang.

3. P6i véi s6 BHXH cua nguol lao dong dang bao Iuu thoi gian dong, khi
ngudi lao dong tiép tuc tham gia BHXH hodc gidi quyét ché d6 thi co quan
BHXH thuc hién thuc hién ra soat s6 BHXH theo quy dinh tai Van ban nay.

4. Trong qua trinh ra soét, néu phat hién truong hop:

- Mot ngurot ¢o th: 02 SO BPD(H'tré’r lén ghi thoi gian déng BHXH khoéng
trung nhau hodc mot s6 s6 duge cdp cho 2 hay nhiéu ngum thi co quan BHXH
thu hoi tat ca céc sb BHXH, hoan chinh lai co SO' dit lidu, cap lai s6 BHXH méi
theo quy dinh tai Khoan 5, Piéu 46 Quyet dinh sb 959/Qb-BHXH.

- M6t nguoi cé tir 02 s6 BHXH trd 1én ¢6 thoi gian dong BHXH, BHTN
trung nhau thi ghi qué trinh déng theo thoi gian tham gia BHXH, BHTN phat
sinh trudce; thoi gian dong BHXH, BHTN trung khong duoc ghi lai trén sb
BHXH m0'1 thi hoan tra cho nguodi lao dong hodc ngudi tham gia BHXH tu
nguyén so tién BHXH, BHTN ma nguoi1 lao dong va don vi hoac ngum tham gia
BHXH tu nguyén da dong vao quy BHXH, BHTN, khéng bao gdm tién l4i.

5. Doi véi truong hop don vi sir dung lao déng con no tién dong BHXH,
BHTN thi in t& roi s6 BHXH, xac nhan thoi gian dén nam don vi d3 déng du.

Vidu:

- Thoi diém ra so4t sd BHXH la thang 9/2016, don vi d3 déng du tién
BHXH cho nguoi lao dong dén hét thang 6/2015, thi in to roi s& BHXH va xéc
nhan thoi gian dong dén ngay 30/6/2015./.
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HUONG DAN LAP
Danh sdch giao nhén so bao hiém xa hoi (Mau so 01)

1. Muc dich: dé tong hop s6 luong s6 BHXH don vi nop cho co quan
BHXH va so luong s6 BHXH co quan BHXH ban giao cho don vi dé ban giao
nguo1l lao dong

2. Trach nhiém 1ap: T6 Tham dinh cta co quan BHXH 1n tu co s dit l1éu
thu, cap so the.

3. Thoi gian 1ap: khi can bd T6 Tham dinh phéihqp vO1 don vi thuc hién
ra soat, phan loai s6 BHXH.

4. Phuong phap lap:
- Ghi day du théng tin cta don vi: tén don vi, ma don vi, dia chi.

- Cot 1: ghi s6 thir tur tir 1 dén hét s6 ngudi lao dong ndép sé6 BHXH cho co
quan BHXH. '

- Cot 2: ghi ho va tén cua timg ngudi lao dong theo s6 BHXH.
- Cot 3: ghi s6 sb tuwong tmg véi tén cla nguol lao ddng.

- Cot 4: ngudi lao dong ky, ghi 16 ho, tén khi nhan s6 BHXH.
- Cot 5: ghi néi dung can ghi chu.

- Can bd tham dinh: ghi tong s6 s6 BHXH don vi nép cho co quan
BHXH; ky ghi rd ho tén khi nhin s6 BHXH; can bd so, thé ghi tdng sb s6
BHXH ban giao cho don vi; ky ghi 16 ho tén khi ban giao s6 BHXH.

- Pon vi: ky, dong dau khi nop s6 BHXH cho co quan BHXH va khi nhan
1a1 sO tlr co quan BHXH.

Ghi chu:

- Don vi nop toan bo s6 BHXH cua nguoi lao dong theo danh sdach cho co
quan BHXH.

- Co quan BHXH ban giao s6 BHXH theo danh sdch cho dom vi; phoi hop
voi don vi ban giao cho nguot lao dong.

- Danh sdch giao nhdn s6 BHXH (Mdu sé 01) Zap thanh 02 ban, don vi luu
01 ban, co quan BHXH [wu 01 ban.




Mau s6 02 ..
(Ban hanh kém theo Céng vin s6: 402F BHXH-ST
ngayA4 /4o /2646 cia BHXH Viét Nam)
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1. B6 sung hé so gdm nhitng ndi dung sau:
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Trong qua trinh hoan thi€én hé so, néu c6 vudng maic, 6ng (ba) lheén hé
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CAN BO THAM PINH
(Ky va ghi ro ho tén)

2. Y kién cia T6 Thim dinh:
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GIAM POC
(Ky, déng dau)



HUONG DAN LAP
Phieu hwéng dan hoan thién ho so (Mau s6 02)

1. Muc dich: dé thong bao va hudng dan don vi, nguoil lao dong bd sung
h6 so dé nghi cap lai, diéu chinh théng tin ghi trén s6 BHXH.

2. Trach nhiém lap: can bo tham dinh cua co quan BHXH.

3. Thoi gian 14p: khi can bd thdm dinh phdi hop véi don vi thuc hién ra
soat, phan loai s6 BHXH. '

4. Phuong phap 1ap:

- Cac n01 dung: ho va tén, ngay, thang, nam sinh, s6 s6 BHXH ghi theo $O
BHXH cua nguoi lao ddng; don vi cong tac ghi tén don vi nguoi lao dong dang
lam viéc.

- Muc 1: ghi cac ndi dung bd sung hd so 1am cdn ¢t cap lai, diéu chinh
théng tin trén s6 BHXH (theo quy dinh tai Pidu 25 va Piéu 29 Quy dinh vé
quan ly thu BHXH, bao hiém y té, BHTN: quan ly s6 BHXH, thé bao hiém y té
ban hanh kém theo Quyét dinh s6 959/QD-BHXH ngay 09/9/2015 cua Tong
Giam doc BHXH Viét Nam).

- Sau khi don vi b6 sung hd so, can bd thadm dinh kiém tra, thAm dinh hé so
néu ding, d0 thi ghi v kién thdm dinh vao Muc 2; trinh Giam doc BHXH
tinh/huyén duy€t. -



MAu so: 03
(Ban hanh kém theo Cong van s6: 4021 /BHXH-ST
ngay A4 /4C /2pfcia BHXH Viét Nam)

BAO HIEM XA HOT ..o . CONG HOA XA HQI CHU NGHIA VIET NAM
BAO HIEM XA HOI ... Doc lap — Tw do — Hanh phiic
.............. , NGAY........ thdng.......ndm..........

PHIEU POI CHIEU QUA TRINH PONG BHXH

1. Thong tin cda ngudi lao djng

Noi dung ghi trén s6 BHXH Noi dung dé nghi diéu chinh
S6 8O BHXH: ©.ovvooooo T S6 s6 BHXH: ......... e
Hovatén: ... Hovatén: ..oooooiiiiiiiii i
Ngay, thang, nam sinh: ........................ Ngay, thang, ndm sinh: ........................
Gio1tinh............... , Qubc tich............. Giditinh............... , Qubc tich.............
SO0 CMND/ho chiéu/thé can cude............ SO0 CMND/ho chiéu/thé can cudec............
2. Qua trinh déong BHXH, BHTN
Néi dung ghi trén s6 BHXH Noi dung dé nghi diéu chinh
To | DBén T | Dén )
thang | thang Dién giai Cén ¢t dong | thang | thang Dién giai Cén ci déng
nam nam nam nam
- Liy ke thoi gian déng quy HT, TT dén théng ..../.... Ia
.....nd3m ...... thang. |
(Trong d6 BHXH bt budcla.... nim .... thang).
- Lily k€ thoi gian déng BHTN chua hudng 1a ...... nim
théng. |
DO’N VI | CO QUAN BHXH

Nguwoilao dong  Ngwoi SD lao dong CB nhap liéu CB thim dinh  Giam dbc




HUONG DAN LAP
u doi chiéu qua trinh déng BHXH (Mau so 03)

l‘Dh

Phie

1. Muc dich: d& d6i chiéu qua trinh dong BHXH cua nguoi lao dong

2. Trach nhiém l4p: can b6 tham dinh thuc hién in 14n th nhat tir co s& dit
ligu thu, cap sO, thé; can bo nhap liéu in tir co sé& dit liéu da nhap sau khi diéu
chinh thong tin.

3. Thoi d1em 18p: khi thuc hién ra soat s6 BHXH va sau khi nhap day dn

thong tin trén s6 BHXH va théng tin diéu chinh cua nguoil lao dong vao co so
dit l1éu.

4. Phuong phap 1ap:
- Cot “Noi dung ghi trén s6 BHXH”: thuc hién in tir co sé dit lidu.

- Cot “Noéi dung dé nghi diéu chinh”: néu nguoil lao dong cé qua trinh
cong tac ta1 Cot “No1 dung ghi trén s6 BHXH” chua ding thi dé nghi diéu chinh
trong ung cung hang tai Cot “Noi dung d€ nghi diéu chinh”.

- Sau khi do1 chi€u nguoi lao dong va ngudi st dung lao ddng ky, xac
nhan vao 6 danh cho nguoi lao dong va nguoi sir dung lao ddng.

Ghi chu:
Néi dung d@é nghi diéu chinh tai Cét dién gidi bao gém:

- Nhdn thdn: Ho, tén dém, tén, ngay thang ndm sinh, gidi tinh, quéc tich

- Thot gian tham gia BHXH: qud trinh déng BHXH, BHTN cua nguoi lao

dong. - |
- Cdp bdc, chitc vu, chikc danh nghé, céng viéc, tén don vi
- Tién lwong, tham nién nghé, phu cdap déng BHXH, BHTN.

- Not lam viéc: dia danh noi lam viéc cua nguoi lao dong (xd, huyén,

tinh).



BAO HIEM XA HOIL TINH..eueoneeeeeeeeon. MAu 56 04

” . - i (Ban hanh kém theo Céng vian sO:402-F /BHXH-ST
BAO HIEM XA HOI HUYEN.....ccovververnnnes | ngay A4 /410 /2016 cia BHXH Viét Nam)

BAO CAO TINH HINH BAN GIAO SO BHXH CHO NGUOI LAO PONG

| A : . _ So nguoi da nhin | SO ngudi chwa nhan Do,
STT Ten don vi SDLD Ma s6 don vi 3 BHXH 3 BHXH Ghi cha
/ 2 ' 3 4 5 6
Tfing
............. , ngay ........thang ........nam .........
NGUOI LAP BIEU GIAM POC

(Ky, ghi ro ho tén) (Ky tén, déng ddu)




HUONG DAN LAP
B4o c4o tinh hinh chuyén giao s6 BHXH cho ngwoi lao dong (Mau so 04)

1. Muc dich: dé bao cdo BHXH tinh, thanh phd tinh hinh ban giao s
BHXH.

2. Trach nhiém 14p: co quan BHXH cép huyén.
3. Thoi diém 14p: trudc ngdy 05 hang théng
4. Phuong phap lap:
- Cot 1: ghi s6 thit tur tir 1 dén hét s don v1 da ban gilao s6 BHXH.
- COt 2: ghi tén don vi.
- C6t 3: ghi ma s6 don vi.
- Cot 4: ghi s6 ngudi lao ddng @3 nhan s6 BHXH.
- Cot 5: ghi s6 nguoi lao déng chwa nhan sé BHXH.
- Cot 6: ghi ndi dung can ghi chi.
Ghi chu:

Bdo cdo tinh hinh chuyén giao s6 BHXH cho nguoi lao dong (Mdu s6 04)
~ lap thanh 02 ban, BHXH huyén lvu 01 ban, gui BHXH tinh 01 ban.




BAO HIEM XA HOI VIET NAM

M3au so 05

(Ban hanh kém theo Cong vin sb:4 027 /BHXH-ST

NGUOI LAP BIEU
(Ky, ghi ro ho tén)

BAO HIEM XA HOI TINH ......cocevuvrvrenee ngay k¢ /40 (20N, ciia BHXH Viét Nam)
BAO CAO TINH HINH BAN GIAO SO BHXH CHO NGUOI LAO PONG
S6 dom vi SDLP ban I S6 nguoi da nhén so ' S6 ngwoi chwa nhan |
] | : - Ghi chi
| STT BHAH huyen | giao s BHXH BHXH s6 BHXH thie
- | o B -
] 2 3 i . 5 B 6
| 1 BHXH huyén A | |
- . : - _] N — -
2 BHXH huyén B - -
h I
| 1
- _ - ] | _
- | | | ]
| I

TRUGNG PHONG CAP SO, THE
(Ky, ghi ro ho tén)

GIAM POC
(Ky tén, dong ddu)




HUONG DAN LAP
B4o cdo tinh hinh chuyén giao s6 BHXH cho nguwdi lao dong (Mau so 05)

1. Muc dich: dé bdo cdo BHXH Viét Nam tinh hinh ban giao s6 BHXH tai
dia phuong.

2. Trach nhiém 14p: BHXH tinh (Phong Cép Sé, thé).
3. Thoi diém 14p: trirde ngay 10 hang théng.

4. Phuong phap lap:

- Cot 1: ghi s6 thtr tw BHXH huyén.

- COt 2: ght t€n BHXH huyén.

- Cot 3: ghi s6 don vi ban giao sé6 BHXH tuong ung.
- Cot 4: ghi s6 ngudi lao déng d4 nhan sé BHXH.

- Cot 5: ghi sb6 ngudi lao déng chua nhan s6 BHXH.

- Cot 6: ghi ndi dung can ghi chu.

Ghi chu:

Bdo cdo tinh hinh chuyén giao sé BHXH cho nguoi lao dong (Mau sé 05)
lap thanh 02 ban, BHXH tinh luu 01 ban, gvri BHXH Viét Nam 01 bdn.




