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Chinh phi quy dinh chirc nang, nhiém v, quyén han va co cdu 16 chire cua B¢
Lao djng - Thuong binh va Xa hoi;

Can cit Nghi dinh s6 102/2013/ND-CP ngay 05 thdng 9 ndm 2013 cia
Chinh phii quy dinh chi tiét thi hanh mét sé didu cia B6 Iudt Lao déng vé lao
dong nude ngodi lom viéce tai Viét Nam;

Theo dé nghi ciia Cuc trudng Cuc Viéc lam;

Bo trucng Bo Lao dong - Thuong binh va X& héi ban hinh T, hong tw hudng
dan thi hamh mgt s diéu cia Nehi dinh sé 102/2013/NB-CP ngay 05 théng 9
nam 2013 ciia Chinh phi quy dinh chi tiét thi hanh mot s6 didu ciia B¢ ludt lao
dong vé lao dong nuée ngodi lam viéc tai Viét Nam (Nghi dinh s6 102/20]3/ND-
CP ngay 05 thing 9 ndm 2013 ciia Chinh Phii quy dinh chi tiét thi hanh mét sé
diéu ciia B ludt lao dong vé lao dong nuce ngodi lam viée tai Vit Nam sau déy
dugc viét tit 1a Nghi dinh sé 102/201 3/NB-CP).

~ Chwong I
QUY DINH CHUNG

Piéu 1. Pham vi didu chinh va a6 twong ap dung

Pham vi didu chinh va d6i twong ap dung ctia Thong tir nay 1a pham vi diéu
chinh va ddi tuong ap dung quy dinh tai Pidu 1 va Pidu 2 Nghi dinh sb
102/2013/ND-CP.

Diéu 2. Gisi thich tir ngir

1. Nha cung cép dich vy theo hop dong quy dinh tai Piém d Khoan 1 Piéu 2
Nghi dinh s6 102/2013/ND-CP 13 nguoi lao déng nudc ngoai 1am viée it nhét 02
nam (24 thang) trong moét doanh nghiép nuée ngoai khong c6 hién dién thuong mai
tai Viét Nam va phai dép umg cac didu kién dbi véi “chuyén gia” theo quy dinh tai

Khoan 3 Diéu 3 Nghj dinh s 102/2013/ND-CP.



. 2. Ngwi lao déng mrde ngoai lam vigc theo hinh thire chao ban dich vu quy

dinh tai Diém ¢ Khoén 1 Piéu-2 Nehi'dinh sé 102/2013/ND-CP 1a nguoi lao dong
nuéc ngoai khong song tai Viét Nam va khéng nhén thi lao tir bt cir ngudn nao tai
Viét Nam, tham gia vao cac hoat dong lién quan dén viéc dai dién cho mét nha
cung cAp dich vy d& dam phén tiéu thu dich vu ciia nha cung cép 6, voi diéu kién
khéng dugc bén truc tiép dich vu @6 cho cdng ching va khéng tryc tiép tham gia
cung cAp dich vu. o o
- 3.Nha quén Iy, gidm dbc didu hanh quy dinh tai Biém i Khoan 1 Didu 2 Nghi
dinh s6 102/2013/ND-CP 14 ngudi lao dong nuée ngoai truc tiép tham gia quan ly
trong t6 chirc, doanh nghiép bao gdm viéc chi dao t6 chirc, doanh nghiép hoic don
vi trec thude té chire, doanh nghiép do; gidm sat va kiém sost cong viéc cla cac
nhén vién chuyén mén, nhén vién quén Iy hoge nhén vién gidm sat khac. -
| Chuong 1T
XAC DINH V] TRI CONG VIEC DUQGCSUDUNG
NGUOI LAG BPONG NUGC NGOAIL
Didu 3. Nhu ciu sit dung ngudi lao djng nwéc ngoai

1. Trudc it nhat 30 ngay ké tir ngdy ngudi sir dung lao déng (trir nha thiu) dy
kién tuyén ngudi lao dong nude ngodi, ngudi st dung lao déng phai bao cdo giai
trinh theo quy dinh tai Khoan 1 Diéu 4 Nghi dinh sé 102/2013/ND-CP vé nhu cAu
sir dyng ngudi lao dong nuée ngoai, bao gdm: vi trd cdng viée, sb lugng, trinh do
chuyén moén, kinh nghiém, mic luong, thoi gian lam viée va ndp tryuc tiép t&i S&
Lao ddng - Thuong binh va Xa hoi tinh, thanh phd truc thude Trungaﬁong (sau day
duoc viet tit 1a S& Lao dong - Thuong binh v& X3 hdi) noi ngudri str dung lao
dong dit try s& chinh theo Méau s6 1 ban hanh kém theo Théng tr ndy.

2. Ngudi st dung lao dong da duoc chép thudn st dung ngudi lao dong nude
ngoai ma c6 thay ddi nhu g?zu str dung ngudi lao dfng nude ngoai thi phai ndp truc
tiép bAo cdo giai trinh didu chinh, bd sung trude it nhét 30 ngay ké tir ngdy dy kién
tuyén méi, tuyén thém hojc tuyén d thay thé ngudi lao dong nuée ngodi véi S&
Lao dong - Thuong binh va Xa hdi noi ngudi sir dung lao dong dait try s& chinh

- theo MAu s 2 ban hanh kém theo Théng tir nay.

3. S& Lao dong - Thwong binh va Xa hoi théng béo vide chép thusn st dung
nguoi lao dong nudc ngoai téi timg ngudi st dung lao dong theo MAu sb 3 ban
hanh kém theo Théng tr ndy trong thoi han 15 ngay ké tir ngay nhan dugc bio co
gidi trinh hodc bdo céo gii trinh diéu chinh, bd sung nhu ciu str dung ngudi lao
dong nude ngoai cia ngudi st dung lao dong. | |

Didu 4. Nhu clu sir dung ngui lao dong nwéc ngodi ciia nha thiu |

Dé nghi tuyén ngudi lao dong Viét Nam vio cic vi trf cong viée du kién
tuyén ngudi lao déng nudc ngoai theo quy dinh tai Khoan 3 Bidy 5 Nghi dinh sb
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102/2013/NB-CP thi trudc it nhit 02 thang dbi véi d nghi tuydn tir 500 nguosi lao
dong Viét Nam tré 1én va trude it nhét 01 théng déi voi d& nghi tuyén duéi 500
ngudi lao dong Viét Nam, nha thiu c6 tréch nhiém giri d& nghi truc tiép hodic qua
buu dién t6i Cha tich Uy ban nhan dan cdp tinh noi nha thau thuc hién goi thau sau
khi ¢6 xac nhén cua chi ddu tr vé vide chip thuén st dung ngudi lao dong nude
ngoai theo MAu s6 4 ban hanh kém theo Thong tu nay.

Truong hop nha thau ¢6 nhu cu didu chinh, b sung s6 lao dong nuée ngoal
da xac dinh trong hd so dy thau, hd so d& xuéf thi chu dAu tir phéi x4c nhén Ve viéc
chép thuén phuong an diéu chlnh bd sung nhu ciu lao dong nude ngoai can sir
dung ctia nha thau theo Mau s6 5 ban hanh kém theo Thong tu nay va trude khi
tuyén ngudi lao dong nuoc ngoau theo phuong 4n d1eu chinh, bb sung thi nha thiu
phai thuc hién viéc ¢ nghi tuyén ngudi lao ddng Viét Nam véo céc vi trf cong viée
dur kién tuyén ngudi lao dong nudc ngoai theo quy dinh tai Didu nay.

Chwong III
CAP GIAY PHEP LAO PONG
Piéu 5. Hb so dé nghi cép giéy phéi) lao dong

Cac glay to quy dinh tai Khoan 1, Khoan 3, Khoan 4 Khoan 5 va Khoan 8
Pidu 10 Nghi dinh $6.102/2013/ND-CP, huéng dan thyc hién nhu sau:

1. Vin ban & nghi cip gidy phep lao ddng clia ngudi sir dung lao déng quy
dinh tai Khoan 1 Didu 10 Nghj dinh sb 102/2013/ND CP theo Miu sb 6 ban hanh
kém theo Thong tir nay.

2. Van ban x4c nhén khong phai 13 nguoi pham‘ t0i hodc bj truy ctlru trich
nhlem hinh sy quy dinh tai Khoan 3 Piéu 10 Nghl dinh s 102/2013/ND-CP, thuc
hién nhir sau:

a) Truong hop nguoi lao dong nudc ngoa1 da cu tru tai Vle‘r Nam thi phai cé

* Phiéu Iy lich tur phap do Trung tim ly lich tur phap qudc gia cdp hoic truong hop

dang cu tra tai Viét Nam pha1 c6 Phiéu ly lich tu phép do S& Tu phép tinh, thanh

phd trye thude Trung wong cip va vin ban x4c nhin khong phai 1a ngudi pham t6i

- hodc bi truy ciru trach nhiém hinh sy theo quy dinh cta phép luét nude ngoai do co
quan c6 thim quyén cta nudc ngoai cap, :

b) Truong hop ngudi lao dong nude ngodi chua timg cur tra tai Vist Nam thi
phai ¢6 vin ban x4c nhén khong phai 14 ngudi pham t6i hogic bi truy ctu trach
nhiém hinh sy theo quy dmh cua phép ludt nude ngoai do co quan cb thAm quyén
ctia nudc ngoai cap. -

3. Vin ban xac nhén 1a nha quén Iy, gidam dée dleu hanh chuyén gia hodc lao
dong k¥ thuat quy dinh tai Khoan 4 Didu 10 Nghj dinh sb 102/2013/ND- CP, thyuc
hién nhu sau:



' 2) DO v6i ngudi lao ddng nuée ngoai 14 nha quan Iy, giam ddc diéu hanh thi
phéi c6 mdt trong céc gidy t& sau:
- Gidy & ching minh 12 nha quén 1y, gidm déc didu hanh gdm: gidy phép lao
- déng hodc hgp dong lao dong hodc quyét dinh bb nhiém c6 xéc dinh nguoi lao
dong nude ngodi d6 da 1am viée & vi tri quan ly, gidm déc didy hanh;
- Van ban xdc nhén 12 nha quan ly, gitm dbc diéu hanh do co quan, tb chita,
doanh nghiép ma ngudi lao dong nudc ngoai d6 da timg 1am viéc x4c nhén.

b) Déi véi nguoi lao dong nudc ngoai 1a chuyén gia thi phai c6 mat trong céc
gidy to sau:

- Giéy to chimg mmh 1a ngudi lao dong nurée ngoai ¢b trinh do k¥ su, cir nhan
trd 1€n hodc tuong duong va ¢ it nhat 05 nim 1am viée trong chuyén nganh duogc
dao tao phit hop véi vi tri cong viéc ma ngudi lao dong nude ngoai dur kién s& lam
vigc tai Viét Nam;

- Vén ban x4c nhén 14 chuyén gia do co quan, t6 chirc ¢6 thim quyén hodc
doanh nghiép tai nudc ngoai cong nhan, :

¢) Péi véi nguoi lao dong nude ngoai 13 lao dong k¥ thuét thi phai c6 céc
gidy to sau: '

- Gidy t& chimg minh hodic vin ban xéc nhan ctia co quan, t6 chirc c6 thim
quyén hodic doanh nghiép tai nuée ngoai vé viée da dugc dao tao chuyén nganh ky
thuat véi thoi gian it nhit 01 nam;

- Gidy t chiing minh @ c6 ft nhét 03 nam lam viée trong chuyén nganh ky
thuét duge dao tao phit hop véi vi tri cOng viéc ma ngudi lao déng nudc ngoat du
kién s& 1am viéc tai Viét Nam. |
4. Vin ban chép thuan st dung nguoi lao dong nude ngoai theo quy dinh tai
Khoén 5 Biéu 10 Nghj dinh s 102/2013/ND-CP 13 thdng béo ctia S& Lao dong -
Thuong binh va X hoi vé vi trf cng viée duge Chi tich Uy ban nhan dan cdp tinh
chap thuén st dung nguoi lao ddng nudc ngodi hoic vin ban cia Chi tich Uy ban
nhan dén cap tinh quyét dinh viéc nha thiu duge tuyén ngudi lao dong nudc ngoai
vao cdc vi tri cong viéc khong tuyén duge nguoi lao dong Viét Nam.

3. Van ban chimg minh quy dinh tai Diém a, Piém ¢ va Diém g Khoan 8 Diéu

10 Nghi dinh s6 102/2013/ND-CP 1 mét trong cdc gidy to sau day:
- Hop déng lao déng; - o
- Vén ban x4c nhén cua ngudi st dung lao dong;
- Quyét dinh tuyén dung ngudi lao déng nuée ngoai;

- Gidy chimg nhén ndp thué hoiic bao hidm cia nguoi lao dong nudce ngoai.




“Didu 6. Gidy phép lac dong

1. Mau gidy phép lao dong theo quy dinh tal Khoan 2 Didu 12 Nghi dlnh so
102/2013/ND-CP, huéng dan thue hién nhu sau:

a) Thé thirc ctia gidy phép lao dong:

Gidy phép lao dong c6 kich thudc khd A4 (21 cm x 29,7 cm), gom 2 trang;:
trang 1 ¢6 mau xanh trang nhya; trang 2 c6 nén mau trang, hoa van mau xanh, &
gnra c6 hinh ngdi 5a0.

b) Nbi dung cia gidy phep lao dong theo Miusd 7 ban hanh kem theo Thong
 tunay.

2. Glay phep lao dong do Cuc Viéc 1am thudc Bo Lao dong Thuong binh va
X2 hi t chirc in 4n va phat hanh théng nhét.

Piéu 7. Cac trwomg hoyp cap lai gidy phép lao djng
1. Giéy phép lao dong bi mét, bi héng.

2 Thay 601 ndi dung gh1 trén glay phép lao dong &3 cép: ho, ten ngay, thang,
nim smh quoc tich; so hé chiéu; dja dlem lam viéc.

Dla diém lam viéc ghi trén gidy phép lao dong 1a dia ch1 noi nguol lao. dong
nuoc ngoai 1am viée. Thay dbi dia chi lam viéc ghi trén gidy phep lao dong 1a viéc
ngudi lao déng nude ngodi duge o, didu dong hoic bidt phéi dén lam viéc toan b
thoi gian tai chi nhanh, vin phong dai dién hodc co s& khac clia ngu01 su dung lao
--dong tai cling tinh, thanh phé tryc thude Trung wong.

Pidu 8. Hb so de nghi cap lai giay phép lao dong

v‘ Cac gidy to quy dinh tai Khoan 1, Khoén 3 Bleu 14 Nghl dmh sb
“ _’ 102/2013/ND CP, huong dan thyc hién nhu sau:

1. Vén ban de ngh1 cAp lai gidy phep lao ddng clia nguoi. sir dung lao dong
quy dlnh tai Khoén 1 Diéu 14 Ngh1 dinh sé 102/2013/ND- CP theo Mau s6 8 ban
hanh kém theo Thong tu nay.

2. Gidy t& trong hd so de nghi cip 1a1 glay phép lao dong 601 Voi ngum lao
dong nudc ngoa1 lam viéc theo hinh thirc hgp dong lao dong quy dinh tai Piém b
Khoén 3 Pidu 14 Nghj dinh sb 102/2013/ND-CP bao gbm: gidy phép lao ddng d3
dugc cp (trir truong hop bi mét) con thoi han it nhat 05 ngay nhung khong qua 15
ngdy, truéc ngdy gidy phép lao dong d3 duoc cp het han; gidy chimg nhan st
khoe theo quy dinh tai Khoéan 2 Piéu 10 Nghj dinh s6 102/2013/NB CP; vén ban
_ thong bdo ctia S¢ Lao dong Thuong binh va X3 hoi vé vi tri cong viée duge Chu
" tich Uy ban nhan déan cap tinh chap thuan su dung ngu’m lao dong nudc ngoax hoac
vin ban cta Chu tich Uy ban nhén dan cép tinh quyét dinh viéc nha thiu dugc
tuyén ngudi lao déng nude ngoai vao cac vi tri cdng viée khéng tuyén duoc nguol
lao dong Viét Nam.



3. Pbi véi truong hop gidy phép lao ddng bi mét theo quy dinh tai Khoan 3
Diéu 14 Nghj dinh s 102/2013/ND-CP thi nguoi lao dong nude ngoai phai ¢d van
bén giai trinh va duge ngudi st dung lao dong xéac nhén.

Piéu 9. Thoi han ciia giﬁy phép lao dong dwgrc cép, cap lai

Thcn han clia gidy phép Iao dong duogc cp theo quy dinh tai Didu 11 Ng]m
dinh s6 102/2013/ND-CP, cdp lai theo quy dinh tai Didu 16 Nghi dinh sé
102/2013/Nb-CP nhung khong qué thdi han trong vén ban chap thuan ctia Chi tich
Uy ban nhan dan cép tinh v& viée st dung nguoi lao dong nu'O’c ngoai hoac khong
qué thoi han trong vin ban ctia Chi tich Uy ban nhan dén cap tinh quyét dinh viée
nha théu dugc tuyén ngudi lao dong nude ngoai vao timg vi trf cong viéc khong
tuyén duoc ngudi lao dong Viét Nam. :

Piéu 10. Vin ban tra 1oi khong cap gidy phep lao dong, khong cép lai
gidy phép lao dong

Trudng hop khong cép gidy phép lao dong quy dinh tai Khoan 2 Piéu 12
Nghi dinh sé 102/2013/ND- CP khéng cép lai gidy phép lao dong quy dinh tai
Khoén 3 Diéu 15 Nghj dinh s6 102/2013/ND-CP th1 S& Lao dong - Thuong binh
va X4 héi trd 11 ngudi sir dung lao dong theo Mau s6 9 ban hanh kém theo Thoéng
tu nay.

Piéu 11. Xac nhin ngwoi lao dong nwde ngoai khong thuje di¢n cap gidy
phép lao dong

Viéc xac nhén ngudi lao dong nudce ngoai khong thude dién cép gidy phép lao
dong quy dinh tai Khoan 2 Diéu 8 Nghj dinh b 102/2013/ND-CP, huéng din thyc
hién nhu sau:

1 Nguoi s dung lao dong gui tryc tiép van ban t6i S& Lao dong - Thuong
binh Va Xa hoi vé viée dé nghi xéc nhan ngudi lao déng nudce ngoai khong thude
dlen cap gidy phép lao dong theo MAu s6 10 ban hanh kém theo Thong tu nay.

2.S& Lao dong - Thuong bmh va X4 hoi xac nhin ngudi lao dong nudc ngoai
thudc hodc khong thudc dién cap gidy phép lao dong theo MAu s6 11 ban hinh
kem theo Théng tur nay

Chwong IV
TO CHUC THUC HIEN
Dleu 12. Trach nhlem ciia Chi tich Uy ban nhén dén cip tinh

, 1 Chi dao cac co quan chirc ning & dia phuong td chire tuyen truyen pho
~ bién phap ludt; kidm tra, thanh tra va xt ly vi pham theo quy dinh ctia phap luat vé
- viée tuyén va quén ly nguoi lao dong nude ngoai 1am viée trén d1a ban.

2. Chi dao céc co quan, t6 chirc cla dia phuong gidi thleu cung ung lao dong
Viét Nam cho nha thu.



3. Chép thuan nhiing vi tri cdng viéc ma ngudi st dyng lao déng dugc tuyén
nguoi lao dong nuéc ngoai; giao S6 Lao dong - Thuong binh va X3 hoi tiép
nhn, tong hgp, thim dinh trinh Cha tich Uy ban nhan dan ¢4p tinh v& nhu cdu
st dung nguoi lao ddng nude ngoai va théng bdo viéc chip thuén ctia Chu tich
Uy ban nhan dén clp tinh dén ting nguoi sit dung lao dong.

4, Quyét dinh viéc cho phép nha thau dugc tuyén nguoi lao dong nude ngoai
vao tlmg vi trf cdng viée khéng tuyén dugc nguoi lao déng Viét Nam.

Piéu 13. Trach nhi¢m ciia S¢ Lao dong - Thwong binh va Xa héi

1. T6 chirc tuyén truyén, phd bién céc quy dinh ciia phép luat lao dong Vigt
Nam va huéng dan trinh tur, tht tuc, hd so cép gidy phép lao dong, cAp lai gidy
phép lao ddng cho cac doanh nghiép, t& chirc, chi diu tu, nha thiu va nguoi lao
ddng nudce ngoai trén dia ban. _

2. T4 chirc thuc hién viéc gidi thidu, cung ing lao ddng cho ngudi sir dung lao
dong hodc nha thiu theo quy dinh cta phép luit.

3. Tiép nhén, tong hep, thdm dinh nhu cdu sir dung nguoi lao dong nuée
ngoai vao timg vi tri cong viée tai dia phuong trinh Chu tich Uy ban nhan dan cip
tinh chép thuén va théng bio béng vin ban vé timg vi tri cong viée duoc sir dung
ngudi lao ddng nuéc ngoai dbi véi timg ngudi sir dung lao dong theo chip thuén
clia Chi tich Uy ban nhan dén cAp tinh. | -

4. Cép gidy phép lao dong, cip lai gidy phép lao ddng, x4c nhan khéng thude
dién cép gidy phép lao dong. Khi nhén hd so dé nghi cip gidy phép lao dong, cip
lai gidy phép lao dong, x4c nhan khéng thudc dién cép gidy phép lao dong phai vao
s6 theo ddi theo MAu s6 12 ban hanh kém theo Thong tr ndy va c6 gidy bién nhan
trao cho nguoi sir dung lao dong. Trong gidy bién nhén phéi ghi 6 ngay, thang,
ndm nhan hd so; nhiing gidy t&r c6 trong hd so va thoi han tré 161, Luu hd so dé_nghi ,
cap gidy phép lao dong, cip lai gidy phép lao dong theo quy dinh cta phép luat.

5. Kiém tra, thanh tra vi€c thuc hién cic quy dinh cua phép luét vé tuyén va
quan 1y ngudi lao dong nude ngoai lam viéc tai Viét Nam clia ngudi sir dung lao
dong trén dia ban. o | |

6. Thuc hién viée thu hbi gidy phép lao dong theo quy dinh tai Khoan 2 Pidu
17 Nghi dinh s6 102/2013/NP-CP. "

7. Bdo céo dinh ky: }

a) Trudc ngay 05 hr?mg_ thang théng béo cho Céng an tinh, thanh phé truc
thugc Trung wong vé tinh _hinh..cép gidy phép lao dong theo Mau sb 13 ban hanh
kém theo Thong twnay; | |

b) Béo céo theo quy t6i B4 Lao dong - Thuong binh va X3 hoi vé nguoi lao
dong nudc ngoai 1am viéc tai tinh, thanh phé theo MAu s6 14 ban hanh kém theo
Thong tur ndy trude ngay 10 thang dAu tién cia quy tiép theo;



“¢) Dinh ky 6 thang, truée ngay 15 thdng 7 va hing nam, trudc ngay 15 thang

01 ctia ndm k& tiép bao cdo Bo Lao dong - Thuong binh va X4 hoi tinh hinh ngudi
* nuée ngoai lam viée tai cic doanh nghiép, co quan, t6 chire trén dia ban quan ly
theo Mau s6 15 ban hanh kém theo Théng tur nay.

8. Ung dung c6ng nghé théng tin trong viéc quan Iy va cép gidy phép lao
~dong, cip lai gidy phép lao déng cho nguoi lao dong nude ngoai 1am viée tai Viét
Nam' . . o '

Picu 14. Trich nhiém ciia ngwoi sir dung lao dong }
1. Thye hién ding cic quy dinh ciia phép luat Viét Nam v& lao dong nuéce
ngoai lam viéc tai Viét Nam. . "

2. Huéng din, cung cép cho nguoi lao dong nudce ngoai cic quy'dinh[.cﬁa
phép ludt Viét Nam vé ngudi lao dng nude ngoai lam viée tai Viét Nam.,

3. Lam céc tha tye dé nghi cép gidy phép lao déng, cAp lai gidy phép lao dong,
xac nhan khong thude dién cép gidy phép lao dong cho ngudi lao dong nuGe ngoai
1am viéc tai Viét Nam. -

Déi voi ngudi lao dong nude ngoai di duoc cip gidy phép lao dong nhung

- duoc cty, didu ddng hodc biét phai 1am viée toan b thoi gian tai mdt tinh, thanh
_ phd khéc véi tinh, thinh phé noi nguodi lao déng nude ngodi dang 1am viéc hoic
lam vi tri cong viée khéc cho nguoi st dung lao dong thi thyc hién cap gidy phép
lao déng theo quy djnh tai Muc 3 Nghi dinh s& 102/2013/ND-CP,

: 4. Nop 1é phi cép. gidy phép lao dong, cép lai g_iéy ,phép lao dcf)ng theo quy
. dinh ctia phap luat. S o o
5. Thuc hién ddy du hop ddng lao dong da ky két véi ngudi lao dong nude
‘ngoai lam viée tai doanh nghiép, t6 chirc theo quy dinh ctia phép luat; glri van ban

- théng béo v& viée ky két hop ddng lao dong kém theo ban sao hgp dc‘f)ng lao dong
da ky két t6i Sé Lao dong - Thuong binh va X4 hoi noi da chp gidy phép lao
-d0ng cho ngudi lao déng nude ngoai. o

6. Quan ly hd sova thudng xuyén cap nhat, bd sung céc gidy t& lién quan dén
ngudi lao ddng nudce ngoai lam vide tai doanh nghiép, t6 chirc. . :
< 7. Quén ly ngudi lao dong nude ngoai lam viéc tai doanh nghiép, t4 chirc.

8. Trong thoi han 03 ngay ké tir ngay thu lai gidy phép lao dong dbi véi cac
trudng hop quy dinh tai Khoan 1 Pidu 17 Nghi dinh sb 102/2013/ND-CP cua
- ngudi lao dong nudc. ngoai, nguoi str dung lao d6ng c6 trach nhiém ndp truc tiép
- cho S& Lao déng - Thuong binh va X3 hoi noi cép gidy phép lao dong d6. Truong
hop khéng thu lai duge gidy phép lao dong thi phai bdo cdo bing vin ban va néu 16
ly do. - | -




9. Béo cao theo quy t6i S& Lao ddng - Thuong binh va Xa hoi ncn nguoi st
dung lao ddng déng try s& chinh, thuc hién du 4 an, thuc hién géi thdu vé tinh hinh
sit dung ngudi lao dong nude ngoai theo Miu sé 16 ban hanh kem theo Théng tu
nay trude ngdy 05 thang dhu tién cta quy tiép theo.

10. Ngudi lao dong nude ngoal da dugc cip gidy phép lao dong nhumg duoc
clt, diéu dong hogic biét phéi dén lam viéc tai chi nhéanh, van phong dai dién hoic
co s¢ khéc clia ngudi st dung lao dong d6 & trong va ngoai tinh, thanh phd vai thei
han it nhit 10 ngay trong 01 thang hogc it nhit 30 ngay cong don trong 01 nim thi
nguoi st dung lao dong phai théng bdo bang van ban vé thoi gian lam viée, Vi tri
cbng viéc cua nguou lao ddng nudc ngoai den lam viéc tai tinh, thanh phd va kém
theo ban sao gidy phép lao dong da duogce clp voi S& Lao dong Thuong binh va
Xa hoi noi ngudi nude ngoai dén lam vide.

Diéu 15. Trach nhiém ciia chit dau tw

1. T6 chuc glam sat, yeu cdu nha thau thuc hién ding ndi dung d& cam két
trong hd so dur thiu, hd so d& xult vé vi€e stir dung ngudi lao dong Viét Nam va
nguoi lao dng nuée ngoai khi thue hién hop ddng.

2. Hudng dan, d6n dbc, kidm tra nha thiu thuc hién cic quy dinh vé tuyén
dung, st dung nguoi lao dong nude ngoai 1am viée cho nha thiu theo quy dinh ctia
phép luft; theo d&i va quén 1y ngudi lao dong mrée ngoai thye hién céc quy dinh
cla phap lugt Viét Nam; béo céo theo quy t6i S& Lao dong - Thuong binh va Xa
- hoi v8 tinh hinh st dung ngudi lao déng nudce ngoai clia cdc nha thdu theo Miu sé
16 ban hanh kém theo Théng tu ndy truéc ngay 05 thédng dau tién cta quy tiép theo.

Biéu 16. Tréch nhiém ciia ngu'(‘ri lao dong nwdc ngoai |
1. Nghién ctru céc quy dinh ctia phap luat Viét Nam vé iao dong nuroc ngoai

lam viéc tai Viét Nam chuan bi céc gidy tor trong hd so dé nghi cap gidy phép lao
dong, hd so dé nghj cap lai gidy phép lao ddng.

2. Thyc hi¢n quy dinh cta phap ludt v& tuyén dung va quéan ly ngudi lao dong
nudc ngoai lam viée tai Viét Nam va céc quy dinh khac c6 lién quan.

3. Trong thoi han 02 ngay ké tir ngay '1gum lao dong nude ngoa1 bi thu hdi
gidy phep lao dong theo quy dinh tai Khoan 1 Dleu 17 Nghij dinh s 102/2013/ND-
CP thi ngudi lao ddng nude ngoai phai ndp lai gidy phép lao dong d6 cho nguoi st
dung lao dong.

Pidu 17. Hi€u iwc thi hanh
1. Thong tu ndy ¢6 hiéu luc ké tir ngdy 10 thing 3 nim 2014



2. Thong tu nay thay thé Théng tr s6 31/2011/TT-BLDTBXH ngiy
03/11/2011 ctia B4 Lao dong - Thuong binh va X3 h6i huéng dan thi hanh mét sb
diéu ctia Nghi dinh s6 34/2008/ND-CP ngay 25 thang 3 nim 2008 ctia Chinh phu
va Nghl dinh sb 46/2011/NB CP ngay 17 thang 6 ndm 2011 cta Chinh phu sira
" dbi, bo sung mét sé didu cua Nghl dinh s 34/2008/ND-CP ngiy 25 thang 3 ndm
2008 ctia Chinh phu quy dinh vé tuyen dung va quan ly ngucn nude ngoai 1am viée
tai Vlet Nam.

3. Ngucn str dung lao dong da dang ky nhu cdu tuyén va st dung nguoi lao
dong nude ngoai ndm 2014 theo quy dinh tai Khoan 7 Piéu 19 cta Ngh1 dinh s6
34/2008/NB- CP ngay 25 thang 3 ndm 2008 cua Chinh pht di sira ddi, bd sung va
Khoan 10 Diéu 14 ctia Théng tu sé 31/2011/TT-BLDTBXH ngay 03/11/2011 cia
Bd Lao dong - Thuong binh va X3 hoi trudée ngay 01 thang 11 nim 2013 thi S¢&
Lao dong - Thuong binh va Xa hoi téng hop, thim dinh va bao cdo Chi tich Uy
ban nhén dan cp tinh xem xét, quyet dinh.

Trong qué trinh thye hién néu c6 vurdéng méc, d& nghi phan 4nh v& B Lao
dong - Thuong binh va Xa hoi d& hudng dan, bd sung kip thoi./. _@; ,

Ngl nhal}t T | .y o -~ KT.BQ TRUONG
- Ban'Bi thu Trung vong ang, - v
- Thit twéng, cic Phé Thi tuéng Chinh phi; - THU TRUONG
- Cac B9, co quan ngang B, co quan thugc Chinh
phi;
- Vin phong Trung uong Dang va céc Ban cua Dang;
- Vin phong Québc hoi; :
- Van phong Chu tich nudc;
- Vin phong Chinh phu;
- Hoi dong dén toc va cac Uy ban cha Quoc th
- Vién kiém sat nhan dén t6icao;
- Toa an nhén dén tdicao;
- Kiém toan Nha nude;
- Co quan Trung wong cua cc doan thé;
- /HDND, UBND céac tinh, TP tryc thugc Trung
uong;
- S& LDTBXH céc tinh, TP tryc thude TU:
- Cong béo;
- Cye Kiém tra van ban QPPL (Bo Tu phap),
- Céng Théng tin dién tir Chinh ph;
- Website B§ LDTBXH;
- B LDTBXH: B trudng, cac Thu trudng va céc
don vi c6 lién quan;
- Luu: VT, CVL (30 ban).
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M3 s6 1: Ban hianh kém theo Ti héng tw 56 03/2014/TT-BLDTBXH ngay 20/01/2014 ciia B
Lao dong - Thuong binh va Xa hoi hudng dén thi hanh mot s6 didu cia Nghi dinh s6
102/2013/ND-CP.

TEN DOANH NGHIEP/TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
Dic lap - Ty do - Hanh phic

S lovivennnl,
V/vbéo céo giai trinh nhu cAu st dung . ngay.....thang....ndm........
ngudi lao dong nudce ngoai

Kinh gtri: S¢ Lao ddng - Thuong binh va Xa hoi.........oovveeeo

Thue hién Théng tu sé 03/2014/TT-BLDTBXH ngay 20 thang 01 ndm 2014 cha
B6 Lao dong - Thuong binh va X4 h¢i huéng din thi hanh mot sé diéu ctia Nghi djnh
s6 102/2013/ND-CP ngay 05/9/2013 ciia Chinh phii quy dinh chi tiét thi hanh mot sb
diéu cua B4 luét lao dong vé lao dong nude ngoai 1am viée tai Viét Nam.

(Théng tin vé doanh nghiép/té chitc: tén doanh nghiép/to chire, dia chi, dién
thogi, fax, email, website, gidy phép kinh doanh/hoat dong, linh vuc kinh doanh/hoat
dong) .

Béo céo giai trinh nhu ciu st dung ngudi lao dong nude ngoai nhu sau:

(Néu cu thé timg vi tri cong vige, 56 luong, trinh dé chuyén mén, kinh nghiém,
mikc luong, dia diém, thoi gian bat ddu lam viée, thoi gian két thuc.)

. Dénghi quy S& xem xét, thdm dinh va trinh Chi tich Uy ban nhdn dan tinh/thanh
pho............ chap thuén.

Xin trén trong cam on!

Noi nhin: DAI DIEN DOANH NGHIEP/TQ CHUC
- Nhu trén; (Ky va ghi r8 ho tén, dong ddu)

- Luu don vi



Miu sb 2: Ban hanh kém theo Thong tu 56 03/2014/TT-BLPTBXH ngay 20/01/2014 cia Bé Lao
dong - Thieong binh va X hgi hudng dén thi hamh mt s6 didu cia Nghi dinh 56 102/2013/NP-CP.

TEN DOANH NGHIEP/TO CHU'C CONG HOA XA HQI CHU NGHIA VIET NAM
: ‘ Djc 13p - Ty do - Hanh phuc

S6: ..., [ovioiimnnn.
V/vbéo cdo gidi trinh thay déi nhu cduse , NgAY.....thdng....ndm.....
dung ngudi lao déng mréc ngoai.

Kinh giri: S¢ Lao dong - 'Thuorng binh va X& hoi..............

Cén ci vin ban s6  /LDTBXH-TB ngdy thing nam cua S& Lao dong -
Thuong binh va X& hoi................. vé viée théng bAo chdp thuan vi tri cOng viée st dung

ngudi lao dong nuée ngoai va nhu cu thuce té cia doanh nghiép/t6 chirc.

(Thong tin vé: doanh nghiép/té chire: tén doanh nghiép/té chirc, dia chi, dién thogi, fax,
email, website, gz'dy Dhép kinh doanh/hoat dong, Iinh vwe kinh doanh/hoat dong)

Bao cdo giai trinh thay ddi nhu ciu st dung ngudi lao doéng nude ngoai nhu sau:
1. Vi trf cong viéc va sé lwong ngudi lao dong nuéc ngoai da dugc chép thuan: ............

----------------------------------------------------------------------------------------------------------------

---..----.-.-.--.a--..---.u-.-c--,---.-.-a:-.--o----u;--oacc--vo.'--.-o.n.-.-..q--..o..--.....--..--.. -----------

3. Vi tri c¢dng viéc, sb lugng ngudi lao déng nude ngoai thay dbi va 1y do (néu cy thé timng vi

............................................................................................................

Dé nghj quy S¢ xem xét, thim dinh va trinh Chi tich Uy ban nhan dén tinh/thanh
pho............ chap thudn. =

Xin trén trong cam on!

Noi nhin: DAI DIEN DOANH NGHIEP/TQ CHUC
- Nhur trén; (KY va ghi ré ho tén, déng dau)

- Luu don vi



Mau s6 3: Ban hanh kém theo Théng tw 56 03/2014/TT-BLDTBXH ngay 20/01/2014 éda B¢ Lao dong
- Thirong binh va Xa hgi hudng dén thi hink mét sé didy cua Nghj dinh s6 102/2013/ND-CP.

UY BAN NHAN DAN TINH/THANH PHO ... CONG HOA XA HOI CHU NGHiA VIET NAM
SOLAO DPONG - THUONG BINH VA XA HOI Pic 1ap - Ty do - Hanh phic

S6:  /LDTBXH-TB
V/v théng béo chap thuan vi tri céng vigesr ngay.....thdng.....ndm.....
dung ngudi lao dong nude ngoai.

Kinh geri: ...

Theo d nghj tai vin ban sé ngdy thing nam  cua (%én doank
nghiép/té chitc) va y kién chdp thugn ctia Chi tich Uy ban nhan dan tinh/thanh
phd........ » 56 Lao dong - Thuong binh va X hoi tinh/thanh phé..... ... théng béo

v€ nhitng vi trf céng viéc ma (tén doanh nghiép/té chirc) duoc sir dung nguoi lao
ddng nudc ngoai nhur sau: -

L VITRI CONG VIEC PUQC CHAP THUAN

1. Vi trf cong viée; sb lugng nguoi; thoi gian lam viée (bat dau va két thic):

IL VI TR CONG VIEC KHONG DUQC CHAP THUAN

1. Vi tri cong viée; s6 lugng ngudi: ... R

(Tén doanh nghiép/té chirc) ¢6 tréch nhiém thyc hién diing céc quy dinh v& ngudi
lao dong nude ngoai 1am viée tai Viét Nam./,

Noi nhin: GIAM POC
- Nhur trén; Ky va ghi r6 ho tén, déng déu
- Luu S¢ LDTBXH. Ky vag ’ g dav)



M3u 56 4: Ban hanh kem theo Thong tir 56 03/2014/TT-BLDTBXH ngay 20/01/2014 ciia B Lao
dong - Thiong binh va Xa hi hudng dén thi hank mét s6 3idu cia Nghi dinh 56 102/2013/NP-CP,

TEN NHA THAU CONG HOA XA HOI CHU NGHiA VIET NAM
- Poc ldp - Ty do - Hanh phic
SOt /el
Viv: dé nghi tuyén nguoi lao dong VistNam. . HGAY.....thdng.....ndm.....

Thye hién Théng tu s6 03/2014/TT-BLDTBXH ngay 20 thang 01 nim 2014 cia
B6 Lao dong - Thuong binh va X3 héi huéng dan thi hanh mdt s6 didu cia Nghi dinh
56 102/2013/NB-CP ngay 05/9/2013 cia Chinh pht quy dinh chi tiét thi hanh mét sb
diéu ciia Bo ludt lao déng vé lao dong nudc ngoai lam viéc tai Viét Nam.

(Théng tin vé nha thiu gom: tén nha thdu, dia chi dang ky tai nuéc hodc viung
lanh thd noi nha théu mang quéc tich, sé dién thoqi, fax, email, website, gidy phép
thu, dia chi chi nhénh, vin Phong dai dién hodc vin phong diéu hanh tai Viét Nam,
gidy Phép thau, thoi gian thiee hién goi thau),

(tén nha thay........... da ky hop dong véi (tén chii ddu te) dé thuc hién go6i
thau ... » trong do6 chua dau tu chap thuan st dung nguoi lao déng nude ngoai
v6i sO luong 14 ... nguoi, (tén nha thau) thye hién tuyén ngudi lao dong Vit

Nam véo céc vi tri cong viee du kién tuyén ngudi lao ddng nuée ngoai nhur sau:
(Néu cu thé tung vi tri céng viée, sé luong, trinh do chuyén mén, kinh nghiém,
mic luong, dia diém, thoi gian lam viéc). | |
beé nghi Chu tich Uy ban nhan dan tinh/thanh Pho... chi dao céc co quan,
t6 chirc ¢6 1ién quan giéi thiéy, cung ung ngudi lao ddng Viét Nam cho ching t6i theo
céc vi tri céng viéc néu trén.

Xin trén trong cdm on!

Noi nhin: | XAC NHAN CUA CHU PAU TU PAI DIEN NHA THAU
- Nhu trén; Chap thugn sir dung nguwoi lao dong nwée (Ky va ghi rd ho tén,
- Luu don vi. ngoai ding nhur (tén nha thau.....) da néu, dong ddu)

(Ky va ghi rd ho tén, déng déu)



Miu s6 5: Ban hanh kém theo T, hong tw s6 03/2014/TT-BLDTBXH ngay 20/01/2014 cia B Lao
dong - Thirong binh va Xa hgi hudng dén thi hanh mét sé didu cia Nehi dinh s6 102/2013/ND-CP.

TEN NHA THAU CONG HOA XA HQI CHU NGHIA VIET NAM
Djc 13p - Ty do - Hanh phic

Sb: ..o [ociaiinn.
V/v phuong an diéu chinh, bd sungnhu , ngay.....thdng.....ndm
cdu sir dung ngudi lao ddng nude ngoai.

Kinh glti: (Tén chii ddu tu)

Thyc hién Thong trr s6 03/2014/TT-BLDTBXH ngay 20 thang 01 nam 2014 cda
B0 Lao dong - Thwong binh va X3 hoi hudng dan thi hanh mét sb didu cta Nghi dinh
s6 102/2013/NB-CP ngay 05/9/2013 cta Chinh pht quy dinh chi tiét thi hanh mét sé
dieu ctia B ludt lao dong vé lao dong nude ngoai lam viéc tai Viét Nam.

 (Théng tin vé nha thiu gom: dia chi dang ky tai nwdc hodc vimg lanh thé noi nha
thau mang quéc tich, s8 dién thoqi, fax, email, website, gid'y;, phép thd‘_u,._:d,ia chi chi
nhdnh, van phong dai dién hodc vin phong diéu hanh tai Viét Nam, gidy phép thiu,
thoi gian thyc hién goi z‘hd‘u).

Cén ¢t nhu ciu thyc té st dung ngudi lao ddng nude ngodi (tén nha thdu) dé nghi

diéu chinh, b6 sung nhu ciu str dung ngudi lao dbng nudc ngoai da xé4c dinh trong hd
s0 du thau/ho so dé xuat nhu sau:

--------------------------------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------------------

3. Vi tr cong viéc, s0 lugng ngudi lao déng nude ngoai thay ddi va 1y do (néu cu thé

--------------------------------------------------------------------------------------------------------------

Noi nhin: Ngdy = thang nam DAIDIEN NHA THAU
- Nhur trén; XAC NHAN CUA CHU PAU TU (KY va ghi 8 ho tén, déng déu)
- Luu don vi. Chdp thugn phurong dn dé nghi diéu
- chinh, b6 sung nhu céu sir dung nguoi
lao dong nudc ngodi cua (tén nha
théu....... )
(KY va ghi rd ho tén, déng diu)



MAu s8 6: Ban hanh kém theo T hong tw s6 03/2014/TT-BLPTBXH ngay 20/01/2014 ctia Bo
Lao dong - Thieong binh vi Xa héi hwéng dén thi hanh mét s6 didu cia Nghi dinh s6
102/2013/NP-CP. :

TEN DOANH NGHIEP/TO CHITC CONG HOA XA HOQI CHU NGHiA VIET NAM
(ENTERPRISE/ORGA]WZfiTIO]\D Dje lap - Ty do - Hanh phiic

Socialist Republic of Vietnam

e (No):........ / - Independence - Freedom - Happiness

...............

Vv & nghi chp gidy phép lao dong chongwd .. , hgay..... thang ..... nam.....
lao d6ng nuée ngoai, e date.......month....... year......
Suggestion for issuance of work permit for

Joreign employee

Kinh giriz....coovvoceres e
To:

L. Tén doanh NghiBP/D ChUC: oot
Name of enterprise/organization:

- 2. Loai hinh doanh nghiép/té chtre:....................__ e et
Form of enterprzse/arganzzaz‘zon :
3. Téng sb lao dong dang 1am viéc tai doanh nghip, té chire:...................... ngudi
Total of employees
Trong 6 s6 lao dong nude ngoai la:...................... e ngudoi

- Number of foreign employees
A DB OB ottt
Address:
2 DI ORI ottt
Telephone niumber (Tel):
6. Gidly phép kinh doanh (hOBE AONE) SO oot
Permission Jor business (No): o
7. CO QUAN CAP: oo Ngay CADY e
Place of issue ‘ Date of issue
8. Linh vyc kinh doanh (hoat QONE): et S ST
Fields of business: '
B nghi: ..o cp gidy phép lao dong cho ngudi lao ddng nudce ngoai, cy thé
nhu sau:
Suggestion: issuance of work permit for foreign employee, the detail as below
9. HO VAtEN: ...ooooco 10. Nam (M) Nit (F) coovvo et
Full name : .
11. Ngay, thing, nim smh .......................................................... ettt e
Date of birth (DD-MM-YY) }
12. Quéc tich BECI DAY et
Nationality '
13. 86 hd Chi oo 14. Ngay CAp: ..o
Passport number : : Date of issue
15. Co quan eAp: ..o 16. Thoi han ho chiéu: ...
Issued by Date of expiry
17. Trinh d6 chuyén mén L
Professional qualification (skill)




18. Lam viée tai doanh nghip/td chUC: ...ovvccov

Working at enterprise, organization

19. Bia diém lam V0, ettt

Working place

20.V1 8] CONG VIC: st
Job assignment

21. Thoi han 1am viée tirngay ... thang........... nim........... dén ngay.......... thang......... nim................
Period of WOrk from ... FO oot

L. QUA TRINH PAO TAQ
Education and Qualifications

................................................................................................................................................................................................

............................................................................................................................................................................................

22. Noi lam viée

- Noi lam vigc I3n 1:

First working place

VI CONG VIEC 1ttt oo
Job assignment:

Thoi gian lam viée tirngdy: ... /... /. dén ngay: ......... L
Period of work from............... To...ocovveunnnn..

Last or current working place

bV CONG VIGC 1ttt e
Job assignment:

+ Thoi gian 1am vie tir ngay: ... A Lo dén ngay:....... A Jovetveeeoneersismsmseeseeeeeeeeeeeeseeeeeee e
Period of Work from ......vveeeemveoosseooooo 0.

.......................................................................................................................................................................................

Professional qualification (skill) of foreign employee meet the requirements of the assigned
positions

24. Ly do 6ng (02) .vooveovoeoeeeeeoo lam viée tai Viét Nam: oo
The reasons for Mr. (Ms.) working in Vietnam '
25. Mitrc Iwong: .......cooovevno VND

Wage/Salary:

26. Pén cu tra tai Viét Nam 1an thte .........c.cocoorommmriioi
Times of residence in Viet Nam. ... times

Noi nhén: - DAI DIEN DOANH NGHIEP/TO CHU'C
- Nhu trén; _ On behalf of enterprise/organizqtion

- Luu don vi (Ky va ghi 15 ho tén, déng dau)

(Signature and stamp)
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B

GIAY PHEP LAO PONG
Anh mu | A WORK PERMIT
4cmx6cm ) : X
Colour photo ) S So:
_ . No:

I.Hovatén:..... e e 2 Nam M) N (F)...........

Full name -

3. Ngay, thang, ndm sinh: ... ... .. .. e e e

Date of birth (DD-MM-YY)

4. Qubc tich hién nay:.............. S6hdchibu.............. ... ... ...

Nationality Passport number

5. Trinh @6 chuyén mén (tay nghd):
Professional qualification (skill)

6. Lam viéc tai doanh nghiép/td chirc:
Working at enterprise/organization
7-Dladiemlam vide: ...
Working place

...................................................

Job assignment

9. Thoi han lam viée tirngay . . . . . . thang...... nim......dénngay...... thang ... ... ndm......
Period of work from . ... ... .. .. T P 0. v
10. Tinh trang gidy phép lao dong: Cép méi ] Cép lai [ Cép lai lan thir: .......
Work permit status New issuance Re-issuance Number of re-issuance
Ngay....... thang . . .. ndm
GIAM POC

SO LAO PONG - THUONG BINH VA XA HOL............ )
DIRECTOR OF DEPARTMENT OF LABOUR, INVALIDS AND SOCIAL AFFAIRS
(Ky va ghi r ho tén, déng déu) :
(Signature and stamp)
Ghi chi: Truong hop Giam d6c 8¢ Lao dong - Thurong binh va X4 hoi Uy quyén cho Truéng ban quan 1y khu cong nghiép, khu ché xult, khu kinh t&, khu cong nghé cao cip gidy phép
lao dng thi cum tir trong gidy phép lao dong “Gism déc S& Lao dong - Thuong binh va X& héi......” dugc thay thé bing cum tir “Trudmg ban quan ly khu cong nghiép..../khu ché
xuét.../khu kinh t... /khu céng nghé cao.....”




Méu s6 8: Ban hanh kém theo Théng tw s6 03/2014/TT-BLDTBXH ngay 20/01/2014 ciia Bé Lao
dong - Thuong binh va Xa hoi hiedng dén thi hanh mét sé didu cia Nghi dinh 56 102/2013/ND-CP.

TEN DOANH NGHIEP/TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
(ENTERPRISE/ORGANIZATION) : Djc 1ap - Tw do - Hanh phiic :

Socialist Republic of Vietnam

SO (No)......... Duoeevemannn, L Independence - Freedom - Happiness

V/v d nghi cép lai gidy phép lao dong cho ngudi - e , Ngay.....thang.....ndm.....
lao dong nude ngoai, - e date......month.......year......
Suggestion for re-issuance of work permit for
Joreign employee

1 DOABA RGAIGP/O ChUICE ..ottt
Enterprise/organization: o

D& nghi: oo, cp lai gidy phép lao dong cho ngudi lao dong mrée ngoai; cu thé nhur sau:
Suggestion: re-issuance of work permit for foreign employee, the details as below g
S.HO VAN oo 6. Nam (M) NT (F) vocovovoeeeeoeooooo
Full name

7. Ngay, théng, n&m sinh: .......... bbb e
Date of birth (DD-MM-Y¥) . _ -

8. Qudc tich hién nay: Lt st
Nationality

9. 88 1O iU ..o 10. NgAY €8D: .o e .

Passport number. ' Date of issue v , :
11. Co quan eAp: ..o 12. Thot han ho chibus oo -

Issued by Date of expiry '

13. Trinh 9 chuyén mén (tay Ngh&): ... oo
Professional qualification (skill) " o
14. Lam viéc tai (tén doanh nghiép/té L
Working at (name of enterprise/organization) -

15. Dia diém 1M VIEC: ..o S .
Working place -
16.V] tri cong viée: b st ek
Job assignment ) ' :

17. Thoi han 1am viée tir ngay ... thang ...... nim...... den ngay ...... thang ...... nam......

Period of WOrK from ........ou..coeoomeomoeooeooo 1O it oo

18. Ly do d& nghi cAp lai gidy phép lao dong

Reason for re-ISSUGNCE Of WOTK PEIML ...t

Noi nhén: - DAIDIEN DOANH NGHIEP/TO CHUC

- Nhu trén; On behalf of enterprise/organization

- Lwu don vi (Ky va ghi 15 ho tén, dong déu)
(Signature and stamp)



MAu s6 9: Ban hanh kém theo T héng tu 56 03/2014/TT-BLDTBXH ngay 20/01/2014 ctia B§ Lao dong -
Thurong binh va Xa hoi hudng dén thi hanh mt s6 didu cia Nghij dinh 56 102/2013/NB-CP.

UY BAN NHAN DAN TINH/THANH PHO... CONG HOA XA HQI CHU NGHIA VIET NAM

SO LAO PONG - THUONG BINH VA XA HOI Pdc 1ap - Ty do - Hanh phiic
Sb: /LDTBXH-TB
V/v ngudi lao dong nude ngoaj khong dwge 0 , NgaY.....thdng.....ndm.....

cép/cép lai gidy phép lao dong.

Kinh giri: (Tén doanh nghiép/té chizc)

Thuc hién Théng tir sb 03/2014/TT-BLPTBXH ngay 20 thang 01 nim 2014 cta B Lao
dong - Thuong binh va X& h¢i huong dan thi hanh mét sé didu cia Nghi dinh s§ 102/2013/ND-CP
ngdy 05/9/2013 ctia Chinh phi quy dinh chi tiét thi hanh mét s& didu oiia BO luét lao dong vé lao

dong nude ngééi lam viéc tai Viét Nam va theo d& nghi tai vén ban'sd  ngay théng ‘nim
cua (tén doank nghiép/t5 chu'c) vé Viéc dé nghj clp/cap lai gidy phép lao ddng cho ng&&i lao d@hg '
nuéc ngodi, S& Lao dong - Thuong binh va Xa héi tinh/thanh phd ....... .. théng bao ngusi lao -
d@ngﬁu&c hg_oéj_ sau day khéng duoc clp/cép lai gidy phép lao dong: - o

LHOVAteN: c.ooooveiiniiiniiiiii 2. Nam (N oo
3. Ngay, thing, ndm sinh: .........ooooooviiviiiioionineieceoeeeo
A QUOC HER: oot
5. Ho chiéu sé: ...... 6. NBAY €I eeveeeii i
7. Trinh 6 chuyén man: .........ooooviiiiieiiee e
8. Lam viéc tai (tén doanh nghiép/té CRIEC): oot
9. Dia dim IAm Vge: ........ooovvovmiieeeeeoee
10 Vitrf edng vige:. ..o
11. Giy phép lao dong da cip (néu cd) sb:....... ngdy....thang......nam......

12. Thoi han dy kién lam vige tr ngay ....théng ...... nim..... dénngdy ....... thang ..... ndm

13. Ly do khéng cip/cip lai gidy phép lao AONG: o
S& Lao dong - Thuong binh va X4 hoi tinh/thanh phé ........... thong bdo dé (tén doanh nghiép/té

chirc) biét va thuc hién./.

Noi nhin: - GIAM POC ’
- Nhur trén; ' (KY va ghi rd ho tén, déng ddu)

- Lyu 8¢ LDTBXH.



MAu s6 10: Ban hanh kém theo Théng tu 58 03/2014/TT-BLDTBXH ngay 20/01/2014 cita B Lao
dong - Thuong binh va Xa hpi huéng dén thi hanh mét sé didu cia Nghi dinh s6 102/2013/NP-
CP. '

TEN DOANH NGHIEP/TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
Pic Idp - Ty do - Hanh phic
T A |
V/v @ nghj x4c nhén nguoi lao dong nude ngoai vveees NGAY.....thANG.....NGM.....

khong thudc dién cép gidy phép lao dong.
Kinh gri: S& Lao déng - Thuong binhvaxahéi...............

Can cr Thong tu s6 03/2014/TT-BLDTBXH ngay 20 thang 01 nam 2014 cia
B6 Lao déng - Thuong binh va X3 héi hudng din thi hanh mdt s didu cia Nghi
dinh s6 102/2013/NB-CP ngay 05/9/2013 ciia Chinh phtt quy dinh chi tiét thi hanh
mdt sb didu caa B6 luit lao ddng vé lao dong nude ngoai lam Viéc.‘tai_Vi‘ét Nam,
(tén doanh nghiép/té chirc) &3 nghi quy S& x4c nhan nhitng ngudi lao déng nudc
ngoai sau ddy khéng thudc dién cép gidy phép lao dong (cé danh sdch va gidy to
lién quan kém theo).

Noi nhin: DAIDIEN DOANH NGHIEP/TO CHU'C
- Nhu trén; » (KY va ghi rd ho tén, dong déu)
- Lyu don vj '
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DANH SACH TRICH NGANG VE NGUOI LAO PONG NUGC NGOAI B XUAT KHONG TH

UQC DIEN CAP GIAY PHEP LAO PONG
(Kém theo vin bdn s6 ngdy thdng ndm  cia doanh nghiép/té chirc...... ..... )
Ngay thing A Lk e ey .n Truong hop
nim sinh H( chieu o . X . Théi gian lam viée ngwoi LDNN
- Vitri | Trinh 4% Dia S X A A
Sé Qudbe X Nga con chuyén diém Qmw% Ngay ket —m—::_,m thuge
Ho v tén . 0C | S6h¢ | Ngay | B g y . .. | bitdiu | thiclam | dién cAp GPLD
TT - tich X % het viée mon Iam viée | |, o o Y Sl
Nam | Nir chieu | cap Iam viée viée (cb giay to kém
. han : theo)
(€] @) A | @ ®) (6) ) ® ® 190 an (12) 3) (14)
1 : ~ _
2
3
Tong

DAI DIEN DOANH NGHIEP/TO CHUC
(Ky va ghi ré ho tén, déng diu)




Mau sb 11: Ban hanh kém theo T, héng tw s6 03/2014/TT-BLDTBXH ngay 20/01/2014 cia Bj Lao déng -
Thuong binh va Xa hoi hiedng ddn thi hanh mt s6 diéu cua Nghi dink s6 102/2013/ND-CP,

UY BAN NHAN DAN TINH/THANH PHO.... CONG HOA XA HQI CHU NGHIA VIET NAM
86: /LDTBXH-TB
V/v x4c nhén ngudi lao dong nude ngoaikhébng .. , Ngay.....thdng.....ndm.....

thude dién cip gidy phép lao dong..

Kinh gti: (Tén doanh nghiép/té chure)

Thyc hién Thong tur sé 03/2014/TT-BLDPTBXH ngay 20 thang 01 nim 2014
cia B Lao dong - Thuong binh va X4 hoi hudng dan thi hanh mot sb didu clia Nghi
dinh s6 102/2013/NP-CP ngay 05/9/2013 cta Chinh pht quy dinh chi tiét thi hanh
mdt s didu clia BY ludt lao dong v& lao dong nudc ngoai lam viéc tai Viét Nam va
theo d nghj tai vin ban sb ngay thang nam cla (tén doanh nghiép/té
chirc) vé vide dé nghi x4c nhin ngudi lao dong nude ngoai khong thudc dién cip
gifly phép lao dong, S& Lao dong - Thuong binh va X& h¢i tinh, thanh phd
TR X4c nhén:

5. Hochi€usd: ....o..oooivviiivieen B Ngay cap:..oooviiiiiiiinienn .
7. Trinh d§ chuy€n mén: ..........cocooeevviiiviiiiieneiie
8. Lam viéc tai (tén doanh nghi€p/té chire): ..o

9. Dladi®m lam vige: ...

S¢ Lao dong - Thuong binh va X3 hoi tinh, thanh phé ............. thong béo dé (tén
doanh nghiép/té chirc) bibt va thyuc hién./. |

Noi nhjn: : ~ GIAM BOC ’
- Nhur trén; (Ky va ghi 8 ho tén, dong dau)

- Luu S6¢ LBTBXH.




gm: mc 5%&:&&:&»&5 3«\5 ﬁéam:m%a\msk\ﬂﬂm&b&@%@ sw&\ws\s\mskm%wmh&o dong - Thuong binh va Xa hoi huwdng dan thi hanh
mét s6 didu cia Nghi dinh 56 102/2013/ND- CP. o 4 - o el

CONG HOA XA HOI CHU NGHIA VIET NAM
Bjc ldp - Ty do - Hanh phiic

....... , hgay.....thang.....ndm.....

SO THEO DOI NGUOI LAO PONG NUGC NGOAI

Nim sinh H{ chifu ‘ Gidy phép lao djng
Trwdne hon
S Ngay : 1 Vi tri cdng . . . . ] i A
T | thingnim | Hovatén Awmwa ) vige ﬂ.__.__.““_hn Ciép gidly phép lao dong Cip lai gifly phép lao dong .HMM.N ”M._ww
T ghi sb N Ne |7 Sohé | Neay | Ngay b _ _
_ am chiéu | cip | héthan v Neaybit | Neaykét | ~MOn8 | o, | Nedy oo T Khong | phéplao dgng
: : m« u i da diéu bit dau két Bn thir di diéu
4 ° kién thiic kién
2 3 @ (&) © - U ® 1 ® ' (10) (11) 12) (13) a4) (15) (16) arn (18) 19)
Hm:m
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M4iu s6 14: Ban mag kém theo Théng ti sé 03/201 A\ﬂﬂxwhbﬂwumm ngay 20/01/2014 cta wc Lao &cmm Thwong binh va Xa hoi hudng déan thi himh mét

diéu clia Nghi dinh 56 102/2013/ND-CP.

4
A

50

UY BAN NHAN DAN TINH/THANH PHO....
SO LAO PONG - THUONG BINH VA XA HQI

CONG HOA XA HOI CHU NGHIA VIET NAM
Dic ldp - Tw do - Hanh phic

Sé: /ADTBXH-BC , NEAY..... %S:.w ..... nam.....
BAO O>O TINH HINH NGUOI LAO PONG NUGC ZQOE
Kinh giri: B Lao dong - Thurong binh va X4 hdi (Cuc Viée 1am)
Don vi tinh: ngudi
Trong d6
' Téng . Gibi tinh Québc tich Vi tri cdng vide Cap GPLD
sélao ,Mm_mm . : Mirc
déng w 20 Panphd | lwomg
sé Tén dom vi nwe =me so nhlumg trung
TT o : ngoai »e Q L Khong Khé chua duge binh
A [ bt | Nma | G0 | Chuyen | dom ) , 0| huge | cicfplai | (riu
tir diu _.,m N Ng | Chéu | Chau | Chaw | Chau i wanly | dibe wu _@m Khac | Cib | Clplai | ditu | "E% | GPLDhotc | ding)
nim quy am | N A Au | My Phi | quanly | di & n GPLD | GPLP | kién ¥ chua duge
uong hénh thust cp cip ac nhdn
clp lai GPLD E&:m.
GPLD thudc dién
chp GPLD
1) @) 3) @ ) © ()] 3 © (10) (11) 12) a3) a4) sy | a6 (17 (18) 19 (20) (¥2)) (22)
I Doanh nghi¢p FDI ’
L Céng ty
2 Cong ty
] Nha thiu
1 Cong ty
2 Cong ty
S G
chirc khéc
1 Cong ty
2 Cong ty
Hw:m
Noi 3#%\?. GIAM POC i
- Nhu trén; (Ky va ghi ré ho tén, dong ddu)
- Luu S6 LDTBXH.




Mau s6 15: Ban hanh kém theo Thong tir sé 03/2014/TT-BLDTBXH ngay 20/01/2014 cia B¢ Lao dong -

Thuong binh va X hji hudng dén thi hanh mot s6 diéu cia Nehi dinh 56 102/2013/ND-CP.

p’Y BAN NHAN DAN TI’NH/THANH PHO... CONG HOA XA HOI CHU NGHiA VIET NAM
SO LAO PONG - THUONG BINH VA XA HOI Doc lap - Tw do - Hanh phﬁc
sé:  /DTBXH-BC .. ngay.....thing.....ném....

BAO CAO TINH HINH NGUOT LAO PONG NUGC NGOAI
6 THANG PAU NAM...../NAM......

Kinh gtti: B4 Lao dong - Thuong binh va X3 héi (Cyc Viée 1am)

Thyc hién Thong tw sé 03/2014/TT-BLDTBXH ngay 20 thang 01 ndm 2014
ctia Bo Lao dong - Thwong binh va X3 hoi huéng din thyc hién mét sb 'diéu cla
Nghi dinh s6 102/2013/ND-CP ngay 05/9/2013 ciia Chinh phit quy dinh chi tiét thi
hanh mét s didu caa B¢ ludt lao dong vé lao dong nudc ngoai lam viée tai Viét
Nam, S& Lao ddng - Thuong binh va X3 hoi............... béo céo tinh hinh ngudi lao
ddng nudc ngoai 6 thang ddu ndm....../nam. ..... nhu sau: -

L TINH HINH CHUNG VE NGUOI LAO PONG NUGC NGOAI

1. Tinh hinh chép thun nhu ciu sir dung nguoi lao dong nudc ngoai

2. Tinh hinh cép gidy phép lao dong |

3. Cong tac quan Iy ngudi lao dong nude ngoai lam viéc trén dia ban (két qua
dat dugc, nguyén nhan, ton tai, khé khin) (kém theo téng hop 56 liéu bdo cdo tinh
hinh nguoi lao dpng mede ngodi cia 6 théng dau ndm/ndm theo méu sé 14 Ban
hanh kém theo Théng tw sé 03/2014/TT-BLDTBXH ngay 20/01/2014 ciia B¢ Lao
dong - Thuong binh va X& hoi huong dan thi hanh mot sé didu ciia Nghi dinh s6
1027201 3/ND-CP) . ‘

IL. PHUONG HUGNG, GIAI PHAP THUC HIEN VA KIEN NGHI
1. Phuong huéng |

2. Giai phép dé quéan 1y ngudi lao dong nuée ngoai
3. Kién nghj
" Noi nhgn: | GIAMPOC
- Nhur trén; (Ky va ghi ré ho tén, déng déu)

- Luu S¢ LDTBXH.



gﬂ-: ,mm 16: Ban hanh kém theo
80 diéu cia Nghj dinh sé 1 02/20

Thong tir 56 03/20] 4/TT-BLDTBXH ngay 20/01/2014 ciia B6 Lao dng - T, heong binh va Xa hoi huéng dén thi hanh mot
13/ND-CP,

TEN DOANH NGHIEP/TO CHUC/CHU PAU TU

CONG HOA XA HOI CHU NGHIA VIET NAM
Péclap - T do - Hanh phiic

ooy NGAY.....MHANG.... . ndm.....

BAO CAO TiINH HINH St7 DUNG NGUOI LAO PONG NUGC NGOAL QUY......../6 THANG DAU NAM........./NAM.........

Kinh giri: S& Lao d0ng - Thuong binh va X3 hoi..............
Dl T
bl
iy i o o
4. Gidy Pphép kinh doanh (hoat dong) sé: e
5 €O QUAN CAP! oo B B
6. Linh vuc kinh doanh (hoat R o
7. Téng s lao déng (bao gdm ngui lao ddng nuéc ngoai va lao o VI NG
Bio céo tinh hinh sir dyng nguoi lao dong nuéc ngoai quy .......... /6 thing du nam.......... . /Mmam............... . nhr sau
Gié6i tinh Quéc tich H§ chiéu Vi tri cong vige Cép GPLD
Panjphs | Mirc
S6 so nhung _~=§m
0 Khéng o chua dugc rung
T Chau | Chau | Chan | Chaw | P Jgop 00 | Nety [ Nma | Gismdde | Chuyen mwww Cip | Clplai | abs _M%mmm mw_w%mhm Aw_“%.
Nam | N =) My | Phi Dai | hide | chp _”_m quanly | didubinh | gia kv | K 6o | GrLp kien | G0 duge | déng)
Duong an thudt 4 cap ic nha
4. | GPLD | Xdcnhin
cap lai khong
GPLD thudc dién
cip GPLD |
6] 2) 3) @ 1 3 | 6 )] @ ()] Qo | ay | ay | a3 (14 (15) a6 | (7 | g (19) (20) @1 (22 23)
Hm:m LIL U
Noi nhgn: DAIDIEN DOANH NGHIEP/TO CHUC/CHU PAU TU
- Nhu trén: (KY va ghi r& ho tén, dong ddu)
- Luu don vi
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